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DRAFT 


QFPic .3 of m mmm m> mmem 
at t lee of the Chief , Ec.tmamic Research 

Publication Instruction So, 

TO: Analysts , Sconae 1c Research Area 

FRQK: Chief, m/fB 

SUBJECT : Alternate Proeedu** for ttie Docuaeutafciox. of EM Reports 

REPER28C2; £RA Procedure So. j t Dacunnntatier of Reports la 
the 3conc«ie Roaw a nro h Area 

1. 'Jfce objective of this laetrvaaioa is to provide an optic**! 
method of docoiaestiag IRA research reports in carder to economise >sa 
the analytical, the editorial, and the typing efforts virile preee 'v{«g 
the advantages of fully documented reports* 

2* Has ERA procedures w> the for*, to be used la the doeuaenfcatiejs 
of research reports, m jaresodbed in RA«$, fhe aritlng of Resorts, 31 
August 19^6, Appendix C, &2C823P, are «ae eded as fallows: 

a. In preparing the first drafts of research reports, 
analysts sill folios* the present .procedures as to the fora 
in which documentation is rubbered sad presented, except 
that it will be optional to type each numbered source 
citation on a separate r *5- inch file card, tr i pie -spaced , 
so as to facilitate an tan ofu e nt editing, 

b. *d* ere several sources ore referred to under a eingls 
uraber in the text, thene soureen will be grouped together, 
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as mater present preeedusu# , and will be typed on the ssmc ctrd» 

Only oas side of a card will be uaod. If it i# necessary to use 
sore trbfff* one card for a aatotd citrttoJj then successive 

cards will bawr is the upper left -band corner the Silent ifyissi 
citation aaSher of the first c«4| follcwd by a hyphen and a 
card xiuatoer. 

c. In order to a coaeal a s on effort and to expedite the ; reduc- 
tion of reports, the fl«> ibility of the card system will be exploited 
to diapause with the need for renumbering citations or recosting 

the documentation la successive drafts of the reports. Instead, 
tte original citation makers will be jressrvad and the fccfcsy • ^ 
i asT ran [Til to agree with ch a nges in the teat* idditissal 
cita tions sad source carts may be Inserted as needed. 

d. i fr*™ a draft report Is for wa r ded far review, the mieberec. 
sour ce cards easy bs submitted as the Soar mi Hefei'eacec Appendix 

i of the pressat rB^uir«eKt that source® be typed in a 

continuous list, la card sc* to permit 8h/fB, in its editorial pro- 
cessing of the report, to belief it from the flexible source card 
system. Paly whan the report has reached the final editorial stagp- 
vill the source citation i be re m wteered eoasecutively by St/ I B asxl 
the source ci tart. ions retyped la a continuous list for repre* .action. 
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